










CEWEZ 504 03P 4/19 - 4/21 AIRPT
MTW 8 AM - 5 PM $950

CEWEZ 504 04P 4/26 - 4/28 AIRPT
MTW 8 AM - 5 PM $950

Building Analyst Professional
CEWEZ 506 04P 4/5 - 4/14 AIRPT
TW 8 AM - 10 AM $1850

SC Accredited Commercial Energy Mgr-250
CEWEZ 507 02 4/6 - 4/9 NEAST
F 8:30 AM - 12 PM $250

CEWEZ 508 02 4/6 - 4/9 NEAST
F 8:30 AM - 12 PM $350

Lead Renovation, Repair and Painting
CELED 500 04 3/8 - 3/8 AIRPT
M 8 AM - 5 PM $195

CELED 500 05 4/6 - 4/6 AIRPT
T 8 AM - 5 PM $195

EMERGENCY CARE & SAFETY

CPR
CEMED 622 05 3/13 - 3/13 AIRPT
S 8 AM - 2 PM $75

CEMED 622 06 3/27 - 3/27 AIRPT
S 8 AM - 2 PM $75

CEMED 622 07 4/10 - 4/10 AIRPT
S 8 AM - 2 PM $75

CEMED 622 08 4/17 - 4/17 AIRPT
S 8 AM - 2 PM $75

CEMED 622 09 4/24 - 4/24 AIRPT
S 8 AM - 2 PM $75

EMT-Refresher
CEMED 503 01 3/5 - 3/27 BLTLN
S 1 PM - 5 PM $419

Remedial EMT
CEMED 527 05 3/5 - 3/27 BLTLN
S 10 AM - 12 PM $249

EMT Basic
CEMED 535 23Q 4/12 - 8/25 BLTLN
MW 6 PM - 10 PM $719

First Aid
CEMED 521 03 3/12 - 3/12 AIRPT
F 6 PM - 10 PM $55

CEMED 521 04 4/9 - 4/9 AIRPT
F 6 PM - 10 PM $55

Public Safety Telecommunicator
CEMED 542 05 4/20 - 8/17 AIRPT
T 6 PM - 9 PM $379

Asbestos Worker Refresher
CEASB 504 05 4/5 - 4/5 NEAST
M 8:30 AM - 4:30 PM $195

Asbestos Supervisor
CEASB 505 05 3/29 - 4/2 NEAST
MTWTHF 8:30 AM - 4:30 PM $700

Asbestos Supervisor Refresher
CEASB 506 06 4/26 - 4/26 NEAST
M 8:30 AM - 4:30 PM $195

Asbestos O&M Worker
CEASB 510 04 3/15 - 3/16 NEAST
MT 8:30 AM - 05:30PM $250

Forklift Training
CESAF 508 15 3/13 - 3/13 AIRPT
S 8 AM - 5 PM $129

CESAF 508 16 4/10 - 4/10 AIRPT
S 8 AM - 5 PM $129

NFPA 70E Qualified Persons Training
CESAF 572 03 3/4 - 3/4 NEAST
TH 8 AM - 5 PM $295

OSHA 503 Update for General Industry 
Outreach Trainers
CESAF 600 02P 4/20 - 4/22 SCNSC
TWTH 8:30 AM - 05:30PM $600

Dot Hazmat Awareness Level Training 8 Hour
CESAF 637 02 3/19 - 3/19 NEAST
F 8 AM - 5 PM $195

Biological Waste Water Treatment Exam 
Certification Review Level C/D
CESAF 645 01 4/12 - 4/14 NEAST
MTW 8 AM - 5 PM $420

OSHA 511 General Industry
CESAF 651 02 3/8 - 3/11 SCNSC
MTWTH 8:30 AM - 4:30 PM $725

Hazard Communication
CESAF 659 01 3/23 - 3/23 SCNSC
T 8 AM - 12 PM $135

OSHA 501
CESAF 661 01P 4/19 - 4/22 SCNSC
MTWTH 8:30 AM - 05:30PM $820

EMPLOYEE & PROFESSIONAL 
DEVELOPMENT

Administrative Professionals Conference
CEADM 500 04 4/22 - 4/22 CCCOL
TH 9 AM - 4 PM $149

Becoming A Customer Service Star
CECUS 523 49 3/11 - 3/11 NEAST
TH 9 AM - 4 PM $159

Improve Your Memory
CECDS 633 15 3/19 - 3/19 HARBN
F 9 AM - 12 PM $79

Start Right . . . Stay Right
CECDS 629 21 3/23 - 3/23 NEAST
T 9 AM - 12 PM $79

Professional Presentation Skills
CECDS 572 17 4/1 - 4/1 NEAST
TH 9 AM - 4 PM $189

Enhancing Your Professionalism
CECDS 564 24 4/8 - 4/8 NEAST
TH 9 AM - 12 PM $79

Dealing With the Angry Customer
CECUS 532 84 4/28 - 4/28 NEAST
W 9 AM - 4 PM $149

Written Communication Skills
CEWCS 518 15 3/2 - 3/30 NEAST
TTH 6 PM - 9 PM $379

Business Letter Writing
CEWCS 501 48 3/10 - 3/10 NEAST
W 9 AM - 4 PM $149

Business Grammar
CEWCS 500 81 4/20 - 4/20 NEAST
T 9 AM - 4 PM $149

Employee Relations Law
CEHRS 510 03 3/11 - 12/9 NEAST
TH 8 AM - 12 PM $599

Unit 2: Communicating for Impact
CELSD 512 27 4/6 - 5/4 NEAST
T 1:30 PM - 4:30 PM $289

Unit 3: Developing & Retaining Talent
CELSD 513 25 4/1 - 4/29 AIRPT
TH 6 PM - 9 PM $289

Understanding Personality Types
CELSD 517 31 3/2 - 3/2 NEAST
T 1:30 PM - 4:30 PM $99

Working in an Ethical Manner
CELSD 518 23 3/9 - 3/9 NEAST
T 1:30AM - 4:30 PM $79

Creating a Culture of Personal Accountability
CELSD 519 36 3/23 - 3/23 NEAST
T 1:30 PM - 4:30 PM $79

Understanding Your Communication Style
CELSD 535 29 4/6 - 4/6 NEAST
T 1:30 PM - 4:30 PM $99

To bring a course on-site for your employees, call (803) 691-3880.5



To register, call (803) 732-0432 or visit mtctraining.com.

Defining Performance Expectations
CELSD 566 31 4/8 - 4/8 AIRPT
TH 6 PM - 9 PM $79

Evaluating Performance
CELSD 567 29 4/15 - 4/15 AIRPT
TH 6 PM - 9 PM $79

Essential Communication Skills
CELSD 571 27 4/13 - 4/13 NEAST
T 1:30 PM - 4:30 PM $79

Leading Work Teams
CELSD 578 25 4/29 - 4/29 AIRPT
TH 6 PM - 9 PM $79

Getting Things Done Under Pressure
CELSD 580 39 3/16 - 3/16 NEAST
T 1:30 PM - 4:30 PM $79

Conflict Resolution
CELSD 613 30 3/4 - 3/4 AIRPT
TH 6 PM - 9 PM $99

CELSD 613 31 4/20 - 4/20 NEAST
T 1:30 PM - 4:30 PM $99

Coaching and Counseling- Part 1
CELSD 660 24 3/11 - 3/11 AIRPT
TH 6 PM - 9 PM $79

CELSD 660 25 4/27 - 4/27 NEAST
T 1:30 PM - 4:30 PM $79

Coaching and Counseling- Part 2
CELSD 690 23 3/18 - 3/18 AIRPT
TH 6 PM - 9 PM $79

Getting Off on the Right Foot- Hire, Orientation
CELSD 691 21 4/1 - 4/1 AIRPT
MTH 6 PM - 9 PM $69

Motivating to Excel
CELSD 692 20 4/22 - 4/22 AIRPT
TH 6 PM - 9 PM $79

Small Business Tax Workshop
CESMB 510 75 3/25 - 3/25 NEAST
TH 9 AM - 4 PM $35

CESMB 510 76 4/22 - 4/22 NEAST
TH 9 AM - 4 PM $35

Team Member Training Certificate
CETMS 500 03 3/30 - 5/18 NEAST
T 6 PM - 9 PM $499

Team Dynamics: What and How?
CETMS 501 03 3/30 - 3/30 NEAST
T 6 PM - 9 PM $69

Team Dynamics: What and Who?
CETMS 502 03 4/6 - 4/6 NEAST
T 6 PM - 9 PM $89

Communicating for Team Success
CETMS 503 03 4/13 - 4/13 NEAST
T 6 PM - 9 PM $69

Building Trusting Relationships
CETMS 504 03 4/20 - 4/20 NEAST
T 6 PM - 9 PM $69

Conflict Resolution: Achieving 
Win/Win Outcomes
CETMS 505 03 4/27 - 4/27 NEAST
T 6 PM - 9 PM $89

HEALTHCARE & HUMAN SERVICES

Dental Office Management Online
CEDEN 503 10W 3/16 - 4/17 $150

HIPAA for Physician and Dental Offices Online
CEDEN 510 06W 4/16 - 4/30 $55

Bloodborne Pathogens Online for the 
Dental Office
CEDEN 513 09W 4/16 - 4/30 $55

Counseling Patients After a Disaster
CEHHS 515 01 4/15 - 4/15 HARBN
TH 9 AM - 4:30 PM $115

The Obesity Challenge
CEHHS 521 02 4/27 - 4/27 HARBN
T 9 AM - 3:30 PM $105

Effects of Gang Violence on the Community
CEHHS 523 02 3/11 - 3/11 HARBN
TH 9 AM - 3:30 PM $105

Cardiac Care Technician
CEMED 500 03 4/13 - 6/29 BLTLN
TTH 8 PM - 10 PM $419

Sleep Disordered Breathing & Pap Therapy
CEMED 515 04 3/27 - 3/27 AIRPT
S 10 AM - 4 PM $139

Basic IV Therapy
CEMED 601 01 3/2 - 3/2 AIRPT
T 6 PM - 10 PM $105

Certified Nurse Assistant
CEMED 612 06 3/15 - 4/22 AIRPT
TH 2 PM - 4 PM $675

CEMED 612 08 4/5 - 5/6 AIRPT
TH 2 PM - 4 PM $675

CEMED 612 07 4/12 - 6/10 FC&T
TH 5 PM - 7 PM $675

Medical Billing
CEMIM 510 05 3/15 - 5/17 HARBN
M 6 PM - 9 PM $419

Medical Billing Online
CEMIM 511 05 3/19 - 5/21 $419

CPT and HCPCS Coding
CEMIM 563 15 3/17 - 5/19 NEAST
W 6 PM - 9 PM $419

CPT & HCPCS Coding Online
CEMIM 564 10 3/19 - 5/21 $419

Introduction to Medical Transcription
CEMIM 582 01 3/9 - 5/25 HARBN
T 6 PM - 9 PM $519

ICD-9 Coding
CEMIM 584 01Q 4/5 - 6/28 NEAST
M 6 PM - 9 PM $419

ICD-9 Online
CEMIM 586 07 4/2 - 6/18 $419

Medical Transcription II
CEMIM 588 06 3/16 - 6/1 LMC
T 6 PM - 9 PM $519

Anatomy & Physiology
CEMPR 500 06 3/23 - 6/10 AIRPT
TTH 6 PM - 8 PM $419

Anatomy & Physiology Online
CEMPR 501 06 3/19 - 6/4 $419

Medical Terminology
CEMPR 520 18 4/9 - 6/30 FC&T
WF 6:30 PM - 8:30 PM $419

CEMPR 520 19 4/13 - 6/3 RSDI
TTH 2 PM - 5 PM $419

Medical Terminology Online
CEMPR 521 12 4/30 - 6/18 $419

LANGUAGES

American Sign Language II
CELNG 546 04 3/22 - 4/28 HARBN
MW 6 PM - 8 PM $249

Ireland Golf and More
CELNG 556 01 4/9 - 4/16 O
S 9 AM - 7 PM $2995



To register, call (803) 732-0432 or visit mtctraining.com.

MANUFACTURING

Basic Fabrication & Edge Polishing 
for Natural Stone
CEMFG 521 04P 3/1 - 4/9 MGDI
MTWTHF 8:30 AM - 4 PM $4950

CEMFG 521 05P 4/19 - 5/28 MGDI
MTWTHF 8:30 AM - 4 PM $4950

Principles of CNC Programming
CEMFG 571 25P 3/9 - 5/5 NEAST
TW 1 PM - 4 PM $699

CEMFG 571 26P 3/9 - 5/5 NEAST
TW 5 PM - 8 PM $699

CEMFG 571 29P 3/9 - 5/5 NEAST
TW 9 AM - 12 PM $699

CEMFG 571 33Q 3/9 - 5/5 NEAST
TWTH 1 PM - 4 PM $699

CEMFG 571 34Q 3/9 - 5/5 NEAST
MTW 5 PM - 8 PM $699

Esprit Solid Mill & Solid Turn -5 Day
CEMFG 603 61P 4/19 - 4/23 NEAST
MTWTHF 9 AM - 5 PM $1500

QUALITY

Geometric Dimensioning &Tolerancing GD&T
CEQAL 501 31P 3/31 - 4/1 NEAST
WTH 8 AM - 4 PM $625

Statistical Process Control I (SPC I)
CEQAL 515 27P 3/8 - 3/11 NEAST
MTWTH 8 AM - 4 PM $925

Statistical Analysis for ProcessImprovement
CEQAL 518 23P 4/26 - 4/29 NEAST
MTWTH 8 AM - 4 PM $995

Design of Experiments I
CEQAL 520 19P 4/20 - 4/23 NEAST
TWTHF 8 AM - 4 PM $925

Six Sigma Yellow Belt
CEQAL 558 33P 3/29 - 3/30 NEAST
MT 8 AM - 4 PM $625

Six Sigma Black Belt Fast Track
CEQAL 564 19P 3/1 - 6/18 NEAST
F 7:30 AM - 3:30 PM $7995

Understanding ISO 9001:2008
CEQAL 572 04P 3/16 - 3/17 NEAST
TW 8 AM - 4 PM $650

ISO 9001:2008 Internal Auditing
CEQAL 580 17P 4/12 - 4/13 NEAST
MT 8 AM - 4 PM $650

Understanding TS16949:2002
CEQAL 584 13P 3/18 - 3/19 NEAST
THF 8 AM - 4 PM $650

Six Sigma Black Belt for ServiceOrganizations
CEQAL 619 06P 3/1 - 6/18 NEAST
F 7:30 AM - 3:30 PM $7995

ISO/TS 16949 Internal Auditing
CEQAL 633 06P 4/12 - 4/16 NEAST
MTWTHF 8 AM - 4 PM $1150

Airport Campus = AIRPT

Batesburg-Leesville Campus = BATES

Beltline Campus = BLTLN

Harbison Campus = HARBN

Northeast Campus = NEAST

mtctraining.com

Who will benefit:
• Administrative and Executive Assistants
• Office Assistants and Office Managers
• Support Staff, Clerks, and Secretaries
• Anyone who works on an office team

April 22, 2010
Featuring:
Judi Gatson, Emcee
Martha Lanier, Keynote Speaker

Give your career a boost with a high-powered day of professional development 

Columbia Metropolitan
Convention Center
1101 Lincoln Street

Columbia, South Carolina

TheAdministrative
Professionals Conference

Early Bird Registration Fee: $149

Registration Fee after
March 15: $169


